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Chapter 1 : Registration 

Chapter 1 LPK Registration 
 

1 Lembaga Port Klang (LPK) Registration 
Lembaga Pelabuhan Klang (LPK) Registration module allows users to register their company 

information so that they will be able to access and use the system anytime.    

 

1.1 New User Registration 
 

1. Go to Port Klang *Net main page and click on the Log In icon and system will bring user to 

the login screen.  

 

 

 

2. Click on New Registration button. 
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3. This system provides two languages for this page. Select the language. 

 

 

 

4. There are seven (7) tabs under User Registration. User need to complete all the sections: 
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1.1.1 Company Particulars 

1. Click on tab to fill in company details. All yellow color fields are 

mandatory.  

 

Figure 1 

 

2. Fill in the information as below : 

 Registration Type 

 Company Name 

 ROC/ROB No 

 Date of Registration of Company/Business 

 Paid-up Capital: RM 

 Registered Address 

 Postal Code 

 Tel No 1 

 Tel No 2 
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 Fax No 1 

 Fax No 2 

 Business Address 

 Customs/PKA Agent Code 

 

3. Fill in the information under Authorized Contact : 

 Authorized Contact 1 

 User ID 

 Designation 

 Tel No 

 Email 

 Mobile Phone No 

 Authorized Contact 2 

 Designation 

 Tel No 

 Designation 

 Email Mobile Phone No 

  

 

Figure 2 

 

4. Fill in all the information under Business tab : 

 Company Address 2 

 Postal Code 

 Tel No 1 

 Tel No 2 

 Fax No 1 

 Fax No 2 

 Website 
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5. Click on <Save> button to save the record, 

 

Figure 3 

 

6. “Successfully Saved!” message will be displayed. 

 

 

1.1.2 Director Particulars 

1. Once successfully saved, all the information of Company Particulars,  tab 

will be enabled. 

2. Director Particulars page will display as below : 

 

Figure 4 
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3. Click <Add> button to add new Director. All yellow color fields are mandatory. 

 

Figure 5 

4. Fill in all the information : 

 Name 

 NRIC/Passport No 

 Address 

 Postal Code 

 Designation 

 Nationality 

 Sex 

 

5. Click on <Save> button. 

6. “Successfully Saved!” message will be displayed. 

7. New Director record will be display in the listing. 

 

 

Figure 6 

 

 

1.1.2.1 Edit Director Particulars Record 

1. Select any record to edit by ticking the checkbox . 

 

Figure 7 

2. Click on <Edit> button. 
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3. Edit the information. 

 

Figure 8 

 

4. Click on <Save> button. 

5. “Successfully Saved!” message will be displayed. 

 

1.1.2.2 Delete Director Particulars Record 

1. Select any record to delete. 

 

Figure 9 

2. Click on <Delete> button. 

3. “Successfully Deleted!” message will be displayed. 

4. Successfully deleted record(s) will be removed from the listing. 

 

1.1.3 Shareholders Particulars 

1. Click on At  tab. 

2. The Shareholders Particulars page will be displayed as below: 

 

Figure 10 
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1.1.4 Shareholders Particulars 

3. Click on At  tab. 

4. The Shareholders Particulars page will be displayed as below: 

 

Figure 11 

5. Click <Add> to add new Shareholder. All yellow color fields are mandatory. 

 

Figure 12 

6. Fill in all the information : 

 Name NRIC/Passport No 

 Address 

 Postal Code 

 Nationality 

 Sex 

 

7. Click on <Save> button and  “Successfully Saved!” message will be displayed. 

8. New Shareholders record will be displayed in the listing. 
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1.1.4.1 Edit Shareholders Particulars Record 

1. Select any record to edit. 

 

Figure 13 

 

2. Click on <Edit> button. 

3. Edit the information. 

 

Figure 14 

 

4. Click on <Save> button. 

5. “Successfully Saved!” message will be displayed. 

 

 

1.1.4.2 Delete Shareholders Particulars Record 

1. Select any record to delete. 

 

Figure 15 

 

2. Click on <Delete> button. 

3. “Successfully deleted!” message will be displayed. 

4. Successfully deleted record(s) will be removed from the listing. 

 

 

 

 

 

 



RANK ALPHA TECHNOLOGIES SDN BHD 

PORT KLANG*NET                                                                                                                                        LEMBAGA PELABUHAN KELANG  

USER GUIDE         Page 12                     

 

1.1.5 Document 

 

 

 

 

1. Click on tab 

2. Document page will be displayed as below : 

 

Figure 16 

3. Click <Add>to add new document. 

4. Fill in all the information : 

 Document Type 

 Document Name 

 Remark 

5. Click on <Save> button. 

6. “Successfully Saved!” message will be displayed. 

7. New Document will be displayed in the listing. 

 

Figure 17 

 

8. Click <Next> button to go to Acknowledgement page.  

Please ensure that the soft copies of the documents are scanned in 

*.pdf or *.img files before you fill up this section, 
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1.1.5.1 Delete Document Record 

1. Select any record to delete. 

 

Figure 18 

 

2. Click on <Delete> button. 

3. “Successfully Deleted!” message will be displayed. 

4. Successfully deleted record(s) will be removed from the listing. 

 

1.1.6 Acknowledgement 

1. Click on  tab. 

2.  The tab will be enabled based on selected user registration type. 

3. Acknowledgement page will be displayed as below : 

 

 

Figure 19 

 

4. Tick on the checkbox to agree with the Terms& Conditions. 
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1.1.7 Submit 

1. Click on  tab. 

2. Submit page will display as below : 

 

Figure 20 

 

3. User need to read Declaration section. 

4. Tick the checkbox  to agree with the declaration. 

5. Insert the NRIC/Passport. 

6. Click on <Submit> button to complete the registration. 

7. A popup will display as below. Click <Home>to go to Home. Click <Print Form> to print the 

complete registration document. 

 

 

Figure 21 
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1.1.8 Print 

1. When user clicks on <Print Form> button, print preview will be displayed. User can save the 

softcopy for reference. 

 

Figure 22 

 

2. Upon approval from LPK, user will receive an email with your login details, sample as below: 

 

Figure 23 

 

XXXXXXXX 

XXXXXXXX 
XXXXX 

XXXXX 
XXXXX 

XXXXXXXX 
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Chapter 2 : Re-Submit Registration 

Chapter 2 Re-submit User Registration 
 

2. Re-Submit User Registration 

Re-Submit User registration allows user to continue key in the registration application form from 

last state without the need to key in all the information from the beginning. 

 

1. Go to Port Klang Net main page and click on the person image icon .  

 

Figure 24 

 

2. Click on <Re-submit Registration> button. 

 

Figure 25 

 

 

 

 

 



RANK ALPHA TECHNOLOGIES SDN BHD 

PORT KLANG*NET                                                                                                                                        LEMBAGA PELABUHAN KELANG  

USER GUIDE         Page 17                     

 

3. Re-submit user registration page will be display as below : 

 

Figure 26 

 

4.  Fill in all the information. All yellow fields are mandatory. 

5. Click on <Search> button. 

6. System will go to user registration form containing information from previous key in. 

7. User can continue edit the registration form and complete the form. 

8. Once complete, user can submit and print out the form.  

 

 

 

 

 

 

 

 

 

 

                                                      { end } 


