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Flow of Apply Gate Pass 
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4 Easy Steps for Apply Gate Pass 
 

   

   Setup Valid Ledger Account 

    

     

Setup Terminal User Login 

  

 

View eDO 

 

 

 

Apply Gate Pass 

  

 

 

 

 

 

 

 

 

1
2  
3 
4 

Container, BL and SCN must be available before proceed to 

apply Gate Pass 

To ensure user use correct Ledger Account No 

for Apply Gate Pass 

To configure Gate Pass User Login setting use 

registered Terminal User Login details  

To make sure Container, BL and SCN are available 

to proceed with Gate Pass Application 

 

To request Gate Pass from Terminal 
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1 Setup Valid Ledger Account 

Setup Valid Ledger Account 
Menu – Setup Configuration – Setup Parameter Value 
 

Click on menu and select Setup Parameter Value menu. 

 
 

Click   button and setup a valid Ledger Account.  

 

Once done, click    button to save the record. 
 

 

 

 

1 

Please make sure enter valid Ledger Account No. 

If don’t have Ledger Account, please register at Terminal. 

This is compulsory! 
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2 Setup Terminal User Login 

Setup Terminal User Login 
Table Center – Port Opr / Terminal – Terminal Gate Pass User Login 

 

Click on Table Center module, then select Terminal Gate Pass User Login menu. 

 

 

Gate Pass User Login screen will display as below. 

 

 

Click on    button to create new login. 
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Login Info entries will be enable. Fill up the details and click    button. 

 

 

If want Edit or Delete current record, select record at listing by  the checkbox. Then click 

at    or    button. 

 
 

If Edit, Login Info entries will be enable. Fill up the details and click    button. 

 

 

 

 

 

Please make sure enter a valid User ID and NRIC No. 

If don’t have Terminal Gate Pass Login, please apply at Terminal. 

Do not enter any special character at NRIC field. 

This is compulsory! 
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3 View eDO 

View eDO 
Import Process – View eDO Listing 
 

Click on Import Process module and select View eDO menu. 

 

 

 eDO Listing will display as below. To filter listing select Option by click Select All or By Date. 

If filter ‘By Date’, select ‘From Date’ and ’To Date’ and click    button. 

 

 

 

 

 

 

 

 

 

 

3 

Please make sure Container, BL and SCN are available to proceed 

with Gate Pass Application. 

If record not available, please Download eDocument to retrieve 

record. 
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4 Apply Gate Pass 

Apply Gate Pass  
Import Process – Gate Pass Entry – Apply Gate Pass 

 

4.1 Gate Pass Entry – New 

Click on Import Process module and select New Gate Pass menu.  

 

 

Job File listing will be displayed as below. Tick   on checkbox to select record at record 

listing (Left side). And selected record will be displayed at Container Listing (Right side). 

 

 

Under Container Listing, select container by  on the checkbox. Then click  button. 
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New Gate Pass entries will displayed as below.  

 

 

To see Job File Info, click on left panel. The info will be expanded. 
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Tick  the checkbox to select container. And click  button to create new Gate Pass. 

 

 

Click button  to create new gate pass record. The entries will be display as below. 

 

 

Tick  the checkbox to select container. And click  button to save the record. 
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4.2 Gate Pass Submit 

 

Click on Import Process module and select Gate Pass Submit menu. 

 

 

Submission screen will be display as below. 

 

 

Tick  the checkbox to select Gate Pass record. Selected record will be moved to 

Container Info.  
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Tick  the checkbox to select Container record. Then click  button. Selected 

container will be moved to Selected Listing. 

 

 

Tick  the checkbox to select record at Selected Listing. Then click   button to 

submit record. 
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4.3  Gate Pass Status 

 

Click on Import Process module and select Gate Pass Status menu. 

 

 

Status screen will be display as below.  

 

 

Tick  the checkbox to select Gate Pass record. Selected record will be moved to 

eGatePass Responses. 
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4.4 Gate Pass Slip 

 

Click on Import Process module and select Gate Pass Slip menu. 

 

 

Gate Pass Slip record screen will be display as below. 

 

 

Tick  the checkbox to select record and click    button to view the slip.  
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View GP screen will be display based on selected Port as below: 

1. If send job to North Port, slips will be display as below. 

 

 

2. If send job to West Port, slips will be display as below. 

 

 

Module 

{ End of Easy Steps } 


