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E-EXPORT STARTER GUIDE 
 

1. Export Booking 

1.1 Prepare Export Booking 

 Go to Export Process tab. 

 Click on Booking Entry > New Booking > New Booking. 

 

 

1.Select Export Process 

2.Click Booking Entry > New Booking 

3. Enter necessary details  

4. Click Save 
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5. After all tabs are enable enter Customer necessary details  

7. Click Save 
6. Enter Cargo Shipment necessary details  
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1.2 Edit Export Booking 

 Go to Export Process tab. 

 Click on Booking Entry > Edit Booking. 

 

 

 

 

1.Select Export Process 

2. Click on Edit Booking 

4. Select record to be edit 
5. Click Edit 

3. Click Refresh to refresh listing 

6. Edit the information 

7. Click Save 
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1.3 Delete Export Booking 

 Go to Export Process tab.  

 Click on Booking Entry > Delete Booking. 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.Select Export Process 

2. Click on Delete Booking 

4. Select record to be deleted 
5. Click Delete 

3. Click Refresh to refresh listing 
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1.4 Submit Export Booking 

 Go to Export Process tab. 

 Click on Submit Booking. 

 

 

 

 

 

 

 

 

1.Select Export Process 

2. Click on Submit Booking 

3. Select record by tick the checkbox 

4. Click Select 

Adjust your page width by drag 
this splitter to left or right 

6. Click Submit 

5. Selected record will be display at 
here. Select record to be submitted 
by tick on checkbox.  
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1.5 Export Booking Reply 

 Go to Export Process tab. 

 Click on Download. 

 

 

1.6 Export Booking Inquiry 

 Go to Export Process tab. 

 Click on Booking Inquiry. 

 

 

1.Select Export Process 

2. Click on Download 

4. Downloaded file will be list here  

3. Click Download 

5. Click Process Save 

1.Select Export Process 

2. Click on Booking Inquiry 

3. Submitted record will be list at here 

4. Click Refresh to update listing 
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2. Request of Transport (ROT) 

2.1 Prepare ROT 

 Go to Export Process tab. 

 Click on ROT Booking > New ROT. 

 

 

 

1. Select Export Process 

2. Click on ROT Booking> New ROT 

4. Tick checkbox to select record 5. Click New ROT 

3. Click Refresh to refresh listing 

6. Enter General details 
7. Click Save 
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8. After all tabs are enable enter Container Location details  

10. Click Save 9. Enter Container Movement details  
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2.2 Edit ROT 

 Go to Export Process tab. 

 Click on ROT Booking > Edit ROT. 

 

 

 

1. Select Export Process 

2. Click on ROT Booking> Edit ROT 

4. Select record by tick checkbox 
5. Click New ROT 

3. Click Refresh to refresh listing 

4. Edit necessary details  
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2.3 Delete ROT 

 Go to Export Process tab. 

 Click on ROT Booking > Delete ROT. 

 

 

 

 

 

 

1. Select Export Process 

2. Click on ROT Booking> Delete ROT 

4. Select record by tick checkbox 5. Click Delete  

3. Click Refresh to refresh listing 

6. Click Save 5. Edit necessary details  
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2.4 Submit ROT 

 Go to Export Process tab. 

 Click on Submit ROT. 

 

 

 

 

 

 

 

 

1.Select Export Process 

2. Click on Submit ROT 

Adjust your page width by drag 
this splitter to left or right 

6. Click Submit 

3. Tick the checkbox to select record 

4. Click Select 

5. Selected record will be display at 
here. Select record to be submitted 
by tick on checkbox.  
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2.5 ROT Status 

 Go to Export Process tab. 

 Click on ROT Status. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.Select Export Process 

2. Click on ROT Status 

3. Submitted record will be list at here 4. Click Refresh to update listing 
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3. Job Manager (Export) 

3.1 Export Job Info 

 Go to Export Process tab. 

 Click on Export Job Info. 

 

 

3.2 Export Job Status 

 Go to Export Process tab. 

 Click on ROT Status. 

 

 

1.Select Export Process 

2. Click on Export Job Info 

3. All the registered job will be list at here 

4. Click Refresh to update listing 

1.Select Export Process 

2. Click on Export Job Status 

3. Select record to be track 

4. Click Select 

5. Selected record will be display here 

6. Click this ‘+’ icon 
to expand the listing 

7. Job activity will be list out 
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4. Container Status 

4.1 Empty CT Release 

 Go to Export Process tab. 

 Click on Empty CT Release. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.Select Export Process 

2. Click on Empty CT Release 

4. Click Refresh to update listing 
3. All the empty container release will be list at here 
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E-IMPORT STARTER GUIDE 
 

1. Bill of Lading (BL) 

1.1 Prepare New BL  

 Go to Import Process tab. 

 Click on New BL Entry > New (BL and Job File). 

 

 

1.Select Import Process 

2.Click New BL > New (BL & Job File) 

3. Enter necessary details  

4. Click Save 
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5. After all tabs are enable enter Cargo details  

*This tab enable based on selected Transhipment Type 

7. Click New 

9. Click Save 
8. Enter Container details 

6. Enter Shipment details  
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10. Select record to be Edited by tick the checkbox 11. Click Edit 

13. Click Save 

12. Edit necessary details 

14. Select record to be Deleted by tick the checkbox 

15. Click Delete 
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1.2 Submit BL  

 Go to Import Process tab. 

 Click on New BL Entry > New (BL and Job File). 

 

 

 

 

 

 

 

 

 

 

1.Select Import Process 

2.Click Submit BL 

Adjust your page width by drag 
this splitter to left or right 

4. Tick the checkbox to select record 

5. Click Select 3. Click Refresh 

7. Click Submit 

6. Selected record will be display at 
here. Select record to be submitted 
by tick on checkbox.  
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2. Request of Transport (ROT) 

2.1 Prepare ROT 

 Go to Import Process tab. 

 Click on ROT Booking > New ROT. 

 

 

 

1.Select Import Process 

2.Click New ROT 

4. Select record by tick the checkbox 
5. Click New ROT 

3. Click Refresh 

6. Enter necessary details 
7. Click Save 
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9. Click Update CT Info 

8. Select record by tick the checkbox 

10. Enter necessary details 11. Click Save 

13. Click Save 
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2.2 Submit ROT 

 Go to Import Process tab. 

 Click on ROT Submit. 

 

 

 

 

 

 

 

 

 

1.Select Import Process 

2.Click ROT Submit 

4. Select record by tick the checkbox 

5. Click Select 

5. Click Submit 

3. Click Refresh 

6. Selected record will be display at 
here. Select record to be submitted 
by tick on checkbox.  
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3. Job Manager (Import) 

3.1 Import Job Info 

 Go to Import Process tab. 

 Click on Import Job Info. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.Select Import Process 

2.Click Import Job Info 

4. Select record by tick the checkbox 
3. Click Refresh 
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3.2 Import Job Status 

 Go to Import Process tab. 

 Click on Import Job Status. 

 

 

1.Select Import Process 

2.Click Import Job Status 

4. Select record by tick the checkbox 

3. Click Refresh 5. Click Print 


